
2013 Sheltered Point-in-Time Form Instructions 
 

1. Complete organization, program, and contact information 
 

2. Make sure to complete a different form for each program. For example if your organization has a 
distinct domestic violence program, emergency shelter, and transitional housing program, you 
would complete three separate forms. If you have two separate emergency shelters in different 
locations, these should be counted as separate programs as well.   
 

3. Enter in the total number of individuals and households by type counted in shelter and the sub-
population data. (Note: Number of youth only households and individuals refers to children under 
age of 18 that enter shelter unaccompanied by adults. This is a rarity in the balance of state). 
 
For definitions on subpopulations types (especially chronically homeless individual and family), 
please refer to page 23 at http://www.hudhre.info/documents/2013HICandPITGuidance.pdf 
 

4. Click on cells to select housing inventory information and program information. Below is further 
guidance:  

 
Target Population A [2.10] (optional): Identify the target population served by each 
program.  A population is considered a "target population" if the program is designed to 
serve that population and at least three-fourths (75%) of the clients served by the program 
fit the target group descriptor.  Note that a single program may not have more than one 
Target Population A.  Programs that do not target specific populations or that have opted 
not to track Target Population A may leave this data field blank.  The table below details 
Target Population A categories and their descriptions. 
 
Target Population B [2.11]:  Identify the subpopulation served by each program.  A 
population is considered a "target population" if the program is designed to serve that 
population and at least three-fourths (75%) of the clients served by the program fit the 
target group descriptor.  Note that a single program may not have more than one Target 
Population B.  Programs that do not target specific subpopulations may leave the Target 
Population B column blank. 

 
5. Bed Inventory 

If you do have beds under development or new beds that were added since the last PIT count, 
please list the number of these beds. 

 
6. Household type 
  

For programs that serve multiple household types but where a precise number of beds 
are not designated exclusively for a particular type of household, the total number of 
beds may be distributed among the household types served by the program using one 
of the following methodologies: 
 
• Divide the beds based on how the bed(s) were used on the night of the HIC.  If the 
facility is not at full capacity on the night of the count, then extrapolate the 
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distribution based on the pro-rated distribution of those who are served on the 
night of the count.    
• Divide the beds based on average utilization.  For example, a program has 100 beds 
that could be used by either households without children or households with at least 
one adult and one child. If one-half of the beds are used by persons in households 
without children on an average night and the other half are used by persons in 
households with at least one adult and one child, then the program enters two 
separate Bed and Inventory records, one for the 50 beds for households without 
children and one for the 50 beds for households with at least one adult and one child.   
• Programs with a fixed number of units but no fixed number of beds can use a 
multiplier factor to estimate the number of beds (e.g., a program with 30 family 
units and an average family size of 3 = 90 beds for households with at least one adult 
and one child). 
 
 
Further sheltered count guidance: http://www.hudhre.info/documents/counting_sheltered.pdf 
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