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	Request for Release of Funds and Certification (RROF & C)
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PART 1 - PROGRAM DESCRIPTION
Items 1, 2, and 4:
Completed by DHCD.

Item 3:

Insert grant number assigned by DHCD.

Item 5:

Name and Address of Grant Recipient.

Item 6:

The Grantee Contact Person for the Request.

Item 7: 
Enter the name of the private, public, quasi-governmental, profit or non-profit organization which received the grant directly from DHCD but lacks the legal capacity to assume the environmental review responsibility for the activity(ies)/project(s).  As such the recipient is not environmentally liable in federal courts for the project per DHCD’s environmental review procedures. 

Item 8:
 
To be completed by DHCD. 

Item 9:
 
Project Name as appears on Grant Application.

Item 10: 
Include street address/neighborhood, City or Town/County, and State)

Item 11:
Include the amount of CDBG $ requested, project name, location, and all of the activities for which the locality is requesting the release of funds.

PART 2 - ENVIRONMENTAL CERTIFICATION

Item 3: 
Check the appropriate box indicating whether or not the project required an Environmental Impact Statement (EIS).  If an EIS WAS required, you must contact your DHCD Community Development Specialist for the RROF & C Form for projects with an EIS.

Item 8:
Certification:  the signature, typed name and title, and complete address of the locality's designated Environmental Certifying Officer must appear here.

PART 3 – WHEN THE RECIPIENT IS NOT THE RESPONSIBLE ENTITY

Certification:  The signature, typed name and title, and complete address of the Authorized Officer of the Recipient must appear here.
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SAMPLE


This form is to be used by Responsible Entities and Recipients (as defined in 24 CFR 58.2) when requesting the release of funds, and requesting the authority to use such funds, for HUD programs Identified by statutes that provide for the assumption of the environmental review responsibility by units of general local government and States. Public reporting burden for this collection of information is estimated to average 36 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid 0MB control number.
Part 1.  Program Description and Request for Release of Funds (to be completed by Responsible Entity)

	1.  Program Title(s)

               Community Development Block Grant 

               Small Cities Program


	2.  HUD/State Identification Number

               B-04-VA-51-0001
	3.  Recipient Grant Number
#10-____


	4.  OMB Catalog Number(s)

                   14.228


	5.  Name and address of responsible entity



	6.  For information about this request contact (name & phone number)


	7.  Name and address of recipient (if different than responsible entity)



	8.  HUD or State Agency and office to Receive request

Virginia Department of Housing and Community Development

Attn:  Program Administration and Assistance Office
Main Street Centre

600 East Main Street, Suite 300

Richmond, VA 23219-2340

 (804) 371-7061/Virginia Relay Center 711

	


	The recipient(s) of assistance under the program(s) listed above requests the release of funds, and removal of environmental grant conditions governing the use of the assistance for the following

	9.  Program Activity(ies) Project Name(s)


	10.  Location (Street address, city, county, State)




11.  Program Activity/Project Description

Part 2.  Environmental Certification (to be completed by responsible entity)

With reference to the above Program Activity(ies)/Project(s), I, the undersigned officer of the responsible entity, certify that:

1.
The responsible entity has fully carried out its responsibilities for environmental review, decision-making and action pertaining to the project(s) named above.

2.
The responsible entity has assumed responsibility for and complied with and will continue to comply with, the National Environmental Policy Act of 1969, as amended, and the environmental procedures, permit requirements and statutory obligations of the laws cited in 24 CFR 58.5; and also agrees to comply with the authorities in 24 CFR 58.6 and applicable State and local laws.

3.
After considering the type and degree of environmental effects identified by the environmental review completed for the proposed project described in Part 1 of this request, I have found that the proposal      FORMCHECKBOX 
 did    FORMCHECKBOX 
 did not require the preparation and dissemination of an environmental impact statement.
4.
The responsible entity has disseminated and/or published in the manner prescribed by 24 CFR 58.43 and 58.55 a notice to the public in accordance with 24 CFR 58.70 and as evidenced by the attached copy (copies) or evidence of posting and mailing procedure.

5.
The dates for all statutory and regulatory time periods for review, comment or other action are in compliance with procedures and requirements of 24 CFR Part 58.

6.
In accordance with 24 CFR 58.71(b), the responsible entity will advise the recipient (if different from the responsible entity) of any special environmental conditions that must be adhered to in carrying out the project.

As the duly designated certifying official of the responsible entity, I also certify that:

7.
I am authorized to and do consent to assume the status of Federal official under the National Environmental Policy Act of 1969 and each provision of law designated in the 24 CFR 58.5 list of NEPA-related authorities insofar as the provisions of these laws apply to the HUD responsibilities for environmental review, decision-making and action that have been assumed by the responsible entity.

8.
I am authorized to and do accept, on behalf of the recipient personally, the jurisdiction of the Federal courts for the enforcement of all these responsibilities, in my capacity as certifying officer of the responsible entity.

	Signature of Certifying Officer of the Responsible Entity

X
	Title of Certifying Officer



	
	Date signed



	Address of Certifying Officer




Part 3.  To be completed when the Recipient is not the Responsible Entity

The recipient requests the release of funds for the programs and activities identified in Part 1 and agrees to abide by the special conditions, procedures and requirements of the environmental review and to advise the responsible entity of any proposed change in the scope of the project or any change in environmental conditions in accordance with 24 CFR 58.7 1(b).

	Signature of Authorized Officer of the Recipient

X
	Title of Authorized Officer



	
	Date signed




Warning:  HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001,1010, 1012; 31 U.S.C. 3729,3802)

SAMPLE



This form is to be used by Responsible Entities and Recipients (as defined in 24 CFR 58.2) when requesting the release of funds, and requesting the authority to use such funds, for HUD programs Identified by statutes that provide for the assumption of the environmental review responsibility by units of general local government and States. Public reporting burden for this collection of information is estimated to average 36 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid 0MB control number.
Part 1.  Program Description and Request for Release of Funds (to be completed by Responsible Entity)

	1.  Program Title(s)

Community Development Block Grant

Small Cities Program


	2. HUD/State Identification Number

B-04-DC-51-0001
	3. Recipient Grant  Number

Grant Number Assigned by DHCD

             #10-_____


	4. OMB Catalog Number(s)

14.228


	5. Name and address of responsible entity

Town of Grantsburg

P.O. Box 1212

Grantsburg, VA 12345 



	6. For information about this request contact (name & phone number)

         Sam Jones, Mayor

         (804) 555-1212     


	7. Name and address of recipient (if different than responsible entity)



	8.  HUD or State Agency and office to Receive request

Virginia Department of Housing and Community Development

Attn:  Program Administration and Assistance Office
Main Street Centre

600 East Main Street, Suite 300

Richmond, VA 23219-2340

 (804) 371-7061/ Virginia Relay Center 711

	


	The recipient(s) of assistance under the program(s) listed above requests the release of funds, and removal of environmental grant conditions governing the use of the assistance for the following

	9.  Project Name(s)

     Gonna Look Good Neighborhood

     Neighborhood Improvements


	10.  Location (Street address, city, county, State)

       Gonna Look Good Neighborhood

       Grantsburg, Block County, VA




Program Activity(ies)/Project Description; include amount of CDBG $

$980,000

-install 9,500 LF 6” water line

-install 12,000 LF 10” gravity sewer line and 5,000 LF 6” force main

-install 34 sewer and 18 water connections

-rehab 8 housing units to Section 8 HQS

-install indoor plumbing to 3 units

-substantial reconstruction of 4 housing units

Part 2.  Environmental Certification (to be completed by responsible entity)

With reference to the above Program Activity(ies)/Project(s), I, the undersigned officer of the responsible entity, certify that:

1.
The responsible entity has fully carried out its responsibilities for environmental review, decision-making and action pertaining to the project(s) named above.

2.
The responsible entity has assumed responsibility for and complied with and will continue to comply with, the National Environmental Policy Act of 1969, as amended, and the environmental procedures, permit requirements and statutory obligations of the laws cited in 24 CFR 58.5; and also agrees to comply with the authorities in 24 CFR 58.6 and applicable State and local laws.

3.
After considering the type and degree of environmental effects identified by the environmental review completed for the proposed project described in Part 1 of this request, I have found that the proposal  FORMCHECKBOX 
 did    FORMCHECKBOX 
 did not require the preparation and dissemination of an environmental impact statement.

4.
The responsible entity has disseminated and/or published in the manner prescribed by 24 CFR 58.43 and 58.55 a notice to the public in accordance with 24 CFR 58.70 and as evidenced by the attached copy (copies) or evidence of posting and mailing procedure.

5.
The dates for all statutory and regulatory time periods for review, comment or other action are in compliance with procedures and requirements of 24 CFR Part 58.

6.
In accordance with 24 CFR 58.71(b), the responsible entity will advise the recipient (if different from the responsible entity) of any special environmental conditions that must be adhered to in carrying out the project.

As the duly designated certifying official of the responsible entity, I also certify that:

7.
I am authorized to and do consent to assume the status of Federal official under the National Environmental Policy Act of 1969 and each provision of law designated in the 24 CFR 58.5 list of NEPA-related authorities insofar as the provisions of these laws apply to the HUD responsibilities for environmental review, decision-making and action that have been assumed by the responsible entity.

8.
I am authorized to and do accept, on behalf of the recipient personally, the jurisdiction of the Federal courts for the enforcement of all these responsibilities, in my capacity as certifying officer of the responsible entity.

	Signature of Certifying Officer of the Responsible Entity

X
	Title of Certifying Officer



	
	Date signed



	Address of Certifying Officer




Part 3.  To be completed when the Recipient is not the Responsible Entity

The recipient requests the release of funds for the programs and activities identified in Part 1 and agrees to abide by the special conditions, procedures and requirements of the environmental review and to advise the responsible entity of any proposed change in the scope of the project or any change in environmental conditions in accordance with 24 CFR 58.7 1(b).

	Signature of Authorized Officer of the Recipient

X
	Title of Authorized Officer



	
	Date signed




Warning:  HUD will prosecute false claims and statements.  Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001,1010, 1012; 31 U.S.C. 3729,3802
	Appendix
	Steps in Mitigating Floodplain or Wetlands Impact

	2.H
	


Decision‑Making Process

This eight step process is taken from the U.S. Water Resource Council's Floodplain Management Guidelines.
Note:
The locality MUST keep written documentation indicating that all the steps in this process are carried out. 

Step 1:

DETERMINE IF A PROPOSED ACTION IS IN THE FLOODPLAIN OR WETLAND

To determine if the project is in a floodplain, consult the "Flood Insurance Rate Maps" or the "Flood Hazard Boundary Maps" which have been prepared through the National Flood Insurance Program.  If your locality does not have a set of these maps, or if the maps do not delineate the floodplain for the area in which the Community Improvement Grant activity will take place, you may contact the Division of Soil and Water Conservation, at 203 Governor Street, Suite 206, Richmond, Virginia 23219, phone (804) 371-6095.  To determine if the project is within, or will affect a wetland, review Federal National Wetlands Inventory Maps at http://www.fws.gov/nwi/ unless more current information is available.  Grantees must also consult the Marine Resource Commission for wetlands information.  See Appendix 2.C for the mailing address or go to http://www.state.va.us.mrc/.

Step 2: 
IDENTIFY AND EVALUATE PRACTICABLE ALTERNATIVES TO LOCATING IN THE FLOODPLAIN

If the proposed action is indeed located in the floodplain, the Grantee must identify and evaluate practicable alternatives to locating there.  Alternatives may include: implementing the activity outside the floodplain; implementing other means which accomplish the same purpose; consider feasible technological alternative hazard reduction methods, mitigation, costs; and or no action.

Step 3: 
EARLY PUBLIC REVIEW

The objective of this step is to provide sufficient information early in the decision‑making process so that the public can have an impact on the outcome of the decision.  If there is reasonable likelihood that the proposed action or its alternative will impact a floodplain, then this should be announced to the public as early as is known. 

To fulfill the requirements of this step, the Grantee must publish an EARLY PUBLIC NOTICE one time as a non‑legal display ad in the local newspaper and should solicit comments and schedule a public hearing to occur at the end of the comment period.  In addition, a copy of the EARLY PUBLIC NOTICE must be sent to the Army Corps of Engineers.

Step 4:  
IDENTIFY IMPACTS OF THE PROPOSED ACTION

If the Grantee has determined that the only practicable alternative is to implement the activity in the floodplain, the impacts of the action must be identified.  This process of impact identification and assessment is very similar to that carried out for other impacts in your Environmental Assessment. 

Step 5:  
MINIMIZE, RESTORE, PRESERVE

If a proposed action in a floodplain will result in harm to lives and property, the locality is required to minimize that harm to the smallest possible degree.  If the action will result in harm to natural and beneficial floodplain values, the Grantee must take steps to restore and preserve the floodplain environment. 

Step 6:  
REEVALUATE ALTERNATIVES

After identifying the impacts of the proposed action and developing methods where necessary to minimize, restore and preserve, the Grantee must reevaluate the alternatives to implementing the proposed action in the floodplain.  The reevaluation should consider whether the action is still feasible at that site. 

Step 7:  
FINDINGS, PUBLIC EXPLANATION AND FINAL DECISION

If Step 6 results in the determination that there is no practicable alternative to locating in or impacting the floodplain, a statement of finding and a public explanation must be published.  This NOTICE OF EXPLANATION (see SAMPLE E) must be published at least once as a non‑legal display ad in the local newspaper a minimum of 15 days after you have published the EARLY PUBLIC NOTICE.  This notice must allow seven (7) calendar days for public comment before the final decision is made. The comment period may not run concurrently with the Finding of no Significant Impact (15 day notice).

Step 8:  
IMPLEMENT THE ACTION

The proposed activity may be undertaken with the conclusion of the decision‑making process, but not before.  There is a continuing responsibility to ensure that the action is carried out in compliance with the identified mitigation measures.
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